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pa. REPUBLIC OF THE f.'HILIPPINES . 
SOC.IAL SECURITY SYSTEM 

EAST AVENUE, DILlMAN; QUEZON CITY 
Tel. Nos. 920·6461/920-6446 

'·, . 
SENATE ·OF. "rfili PH\\.tPP\NE( 
LEGISLAtivE' LlBRARV lERV\Cl ,. s 

.·I ',' 
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CIRCULARlr~O. 31-V 
I . . 

TO ALL EMPLOYERS, EMPLOYEES, UNEMPLOYED, VOL~NTARY.AND SELF-EMP~OYED MEMBERS. 

SUBJECT IMPLEMENTING GUIDELINES ON THE PROCESSING OF RETIREMENT, DEATH ~ND DISABILITY CLAIMS PURSUANT TO 
RA 1161, AS AMENDED BY RA 8282 · ' '' 

Pursuant to the provisions of Republic Act 
No. 1161 as amended by ~pub,!!.c Act No. 8282.., 
the following guidelines and requirements on the 
processing of retirement, death and disability claims 

to' receive his subsequent monthly 
pension on the 19th month and every 
month thereafter. · 

·~--- --·-·-----· 

. 
the following: comes permanently disabled, either partially or to

tally. 

4.1 Pem\anent Total Disability 
--areherebyissued. __ ~--- ······--·--- _2.3.4 Ifa retiree-pensioner is re-em

ployed Within !lie IS-month Pt:n6d, the
excess of the monthly pension paid in 
advance shall be deducted from his fu

. 3.2. I . When a. mem!J<!~. has paid at. 
t least thirty six (36). monthly contribu
f" tions prior io the ~ter of contin~ 
1 · . geocy, dies withoot p;imary beneficia- 4.'1,.1 · A member who suffers permanent 

. total disability and has paid at least 36 
monthly contributions prior to the semes
ter of contingency shall be entitled to the 
monthly pension, which in no case be less 
than: 

I. GENERALPROVISIONS 

1.1 Computation of the Monthly P~nsion 

The monthly pension shall be the higbest of 
the following: 

a. The sum of: 
- • • Three hundred pesos (P300JXl); plus 

• Twenty percent (20%) of the average 
- - monthly sallU)' credit; plus 
• Two (2%) percent of the average 

monthly sallU)' credit for each credited 
_-~year of~ef'i~£n_~~ of~_n(IO) . 

years; or 
b. Fortypercent(40%)oftheaveragemonthly 

salary credit; or 
c. One thousand. pesos (PI ,000.00). 

1.2 Dependents' Pension 
- --· ---

1.2.1 The dependents' pension shall be 
paid, in addition to the monthly pension;in 
r~~-'" nf rlP.}lth nP.nn~nP.nt total disahilitv or 

ture benefits. ··,, 

2.3.5 Theoptioutoreceivethefirst f8 
monthly pension in advance can be ex
ercised only once, upon filing of his 
first retirement claim •. 

·' 
2.3.6 The prospective retiree shall be 
required to fiH-up the "option to re- _ 
ceive the first 18 monthly pension" 
portion of the Application for. Retire
ment Benefit ' · · '· · 1' •- ,.-, 
- .----·- ---,---------------- -- --~:-. 

2.4 Re~employmenf before the !lg~ ot 
sixty-five ( 65) · · 

2.4.1 The monthly pension of a re
tiree-pensioner who is.less·ilian sixty~ 
five (65) years -old shall be sus-
pended upon his re-employment or 
resumption. of self -employment, if . 
he is a self-employed member. 

l. ries, bis secondary beneficiaries shidl. · 
! be entitled to 36. tinies the monthly pen-

Sion; ' · · 

. 3.2.2 . Upon the cteiith.ofa member 
~ who has noipaid thirty~siX: '(36) 

1 t '. 

m_onthly_ contributions prior to the se
. · ffiesW- ofcontingency,.hisprimlU)'.Ot 

secondatybeneficianesshallbc!enti.tled 
toa, . lumpsurn~nefit_eq!Jivalent to 
the.bigher of: . · . · ~ · ·· : · ' 

• • . !' • ' -

. ! ~ • . Monthly pen.~ion•ti!Jl<!s the. numJ>er 
'· r . ofmonlhlycB~tr.i~~9ns; or •. ,_ 
-: ' ... ·'I_Welve (12);1lf00l!li!! t11011thly pen' 

\ ~- SJOO. ' . · .. 
. . .. ~- . . 

3.3 Share of IDegitirnate .D,epend~t Child/ 
l ; reri in the Monthly PenSion 
i ~ ('' '.~I . 

. \ \ 3.3.1 Theillegiti:naiedependent~hil~ 
·; \ dren, as primary • beneficiaries, are en
-' .titlediolifty percent(SO%) oftheshare 

·. 1 :of the legitimate, legitimated odegally 

• · PI ,000.00 ;(with less than 10 cred
, )ted years of 5ervice (CYS) 

• Pl,200.00ifwith 10 (CYS) 
. ,• P2,400.00 if with 20 (CYS) 

4.1:2' If said member bas paid less than 36 
roo~thly contribu.tions prior to the semester 
of contingency, be shall be entitled to a lump 
sum benefit equivalent to the higher ot: 

• Monthly pension times the number 
of monthly contributions; or 

• Twelve (12) times the ~11\~"lhly pension. 

4.1.3 The monthly pension of a total per
man~nt disability pensioner shall be sus
pended upon; 
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b. Forty percent ( 40%) of the average monthly 
salary credit; or 

c. One thousand pesos (PI ,000.00). 

1.2 Dependents' Pemion 

1.2.1 The dependents' pension shall be 
paid, in addition to the monthly pension,in 
cases of death, pennanent total disability or 
retirement. 

1.2.2 Thedependents' pension shall be the 
higher: of 10% of the monthly pension or 
P250.00 

1.2.3 It shall be paid to each of the legiti
mate. legitimated, legally adopred and ille
gitimate dependent children of the member 
but not exceeding five (5) beginning with 
the youngest and without substitution. 

1.2.4 If there are more than five (5) de
pendent children, the legitimate, Jegitimaied 

. pr I.egally,adop_ted deJXOml~~t children shall 
·be preferred over illegitimate depei\ilerlt 
children. 

2. RETiffiEMENTBENE~ 

It is a cash benefit paid either in monthly pen
sion or lump sum to a member who can no longer 
work due to old age. 

Eligibility 

2.1 Monthly Pension 

A member is qualified for retirement pension if 
he has paid at least one .hundred twenty (120) 
monthly contributions prior to the semester of re-

. tirement·and; - · · 

2.4 Re~employment before· the age ot 
sixty-five ( 65) · 

2.4.1 The monthly pension of a re
tiree-pensioner who is less than sixty: 
five (65) years - old shall be sus-
pended upon his re-employment or 
resumption of self -employment. if 
he is a self-employed member. 

' 
Requirements 

The prospective retiree shall submit the follow
ing: 

A. Fonns 

• Fonn BPN-101 -Application for Re
• tirement Benefit 

• Fonn BPN-1 08 -Employment History 

B. Supporting Documents 

• Photocopy of ··. passboo\< indicating. t . 
he savings accouritnumber· · · · 

• Certification of Separation from Ia5tem
ployi:r for members who are Jess \hru\ 
65 years old and with 12j)_,;ontributions 

• FonnE-47-AffidaYitof Separation, ill 
the absence of employers certification 
of sepaJ'!ltion (if la>jt employer no longer . 
exists) · 

• For self-employed members who are 
Jess than 65 years old, a certification of 
cessation ofbusiness or practice of pro
fession is.required. 

• Marriage Certificate, if with dependent · 
children (if wife is notin E~1/E4) 

• Birth/Baptismal Certificate of dependent 
children,ifany (ifdependentisnotinE-11 
E4) . . . 

a. has reached the age of sixty (60) and If member is claiming for dependent's pen~ 
_is separated from employment orin the sion for his illegitimate child/reo, he shall likewise 
case of the self-employed, lias ceased · submit the following proof of filiation. -
his self-employment; or 

b. has reached the age sixty-five (65). • records of birth 

The monthly pension shall in no case be Jess 
than the ff: 

• P1,200.00 if member has io credited 
years of service (CYS) 

• P?_ 41)() if mP.mhP.r h~o;:. ?0 l'YS 

• will 
• statement before a court of record. 
• any authentic writing/document 

2.5 Advance Filing of Retirement Claim 

2.5.1 Advance filing: of retirement 

-I.H ... lYV\I .... J,"'P~ ~J....,IUVIUIIIJ t"""-
; l- sion. · 
i 

3.3 Sbare of lllegitimate ,Qepend~t Child/ 
l : ren:in the Monthlyl'e!Nim 
i ) ' 

~.; 3.3.1 Theillegiti~aiedependent~hil
·:, '. dren, as primary beneficiaries, are en
; .titledtofifty percent(SO%) oftheshare 
' . of the legitimate, legitimated or legally 

1 
adopted children in the basic pension. . . . ' 

· 3.3.2 If there areno' legitimate, legit!• 
mated or legally ac)opt~ children; th<; 

' illegitimate dependent children shall be 
entitled to one hundreil . perce1,1t 
(100%) of the share of the legitimate 
child (as· if present) in: the monthly 
pension. 

Requirements 

The claim~t shall supmit the following: 
' ' 

.;lUlU 1,/VI .... I~L. ""':fUI Yo<U ... IIL LV UIV 1116'1¥1 Vlo 

• Monthly pension times the number 
of monthly contributions; or 

• Twelve(l2)timesthe ll'l\lmhlypension. 

4.1.3 The monthly pension of a total per
manent disability pensioner shall be sus
pended upon; 

• his re-employment or resumption 
of self -employment; or 

• recovery of the disabled member from 
his pennanent total disability; or 

• failure .o present himselffor annual 
physical examination. 

4.2 Pennanent Partial Disability 

4.2.1 A member who suffer.; penna
hen! partial disability and ha' paid 36 
monthly contributions prior to the semes 
terof contingency shall be entitled to the 
moilthly_ pension t(Jr pennanent total 

' . . . ~ 

A. FO!Tljs·. · ·t • , , . " '" ilisability not longer than the period 
'""".; "'· , ... : · •· . __ · · ,~ ... " ""Ple:(critll;d by the· JaW' or mles·issueil b)• 

. • .funnBPN-l04cl)eathCiruthApplicanon theSocial Security Commission. 
· ' • S\numpaang Salaysay or Filet's Affidavit 

·• ~otqgopy ofoassboolt.indicating the 
. jSlivings ac_count numl,1er (if entitled to 
\:x!nsion) · 

• F~nn BPN-108- Empl,o;yment Histmy; 
ipid any of the following, whichever is 
applicable: · . 
• f Fonn CLD-l.3A.h.'Aftidavit. )i)r .... 
\ 'Death Claim; if cfjtimant is a sec; 
' ~ondary beneficiatt ' 

•l :Ponn CLD-1.3 - int Affidavit, if 
i claimant is a legal ir . 

• : :fonn CLD- 15 ~ pplicntion for 
i Appointment as representative 
\ Pityee, if chiimant · a guardian 

• \Fpnn BPN 107 araniot's Form, 
'if,claimant is a gu · ·ail 

•' BPN.105 ,Report~fDeath,ifcause 
: · -' 'of death is Workc riected 

B. SullWrting.Documents (o. jlinaland photo: 
copy) . . .· 

* . 
B. I Primarv beneficiarieS (I't1~rs to the depen

dent spouse until he or she remJin"ies, the depen· 
dent legitimate, legitimated ot Je!iltlly adopted, and 
illegitimate children): 

4.2.2 If the member has paid Jess than 
36 monthly contributions prior to the 
semester of contingency, he shall be 
entitled to a benetit equivalent to such 
percentage of the Jumpsum bene tit pre-
'scribei!'for total penniment disability 
with due regard to the degree of dis

. ability as the SSS may detennine. 

4.2.3 If with deteriorating and related 
pen11anent partial disability, the percent
age degree of disability of the previ
misly granted claim shall be deducted 
from the percentage degree of disability 
of the present claim. • 
4.2.4 The monthly pension benetit of 
a pen'rtanent partial disability pensioner 
shall be paid in .Jump sum if it is pay-

. able for Jess than twelve (12) months. 

4.2.5 The payment of the monthly • 
pension of a pennaneilt partial disabil
ity pensioner shalkease upon approval 
of a death or retirement claim. 

Reauiremeilts 
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The monthly pension shall in no case be less 
than the ff: 

• PI ,200.00 if member has 10 credited 
years of service (CYS) 

• P2,400 if member has 20 CYS 

2.2 Lump Sum Benefit 

A member-retiree who does not qualify for the 
monthly pension shall be entitled to a lump sum 
benefit equal to the total contributions paid by him · 
and his employer. 

2.3 Pemion for 18 Months in Lump Sum 

2.3.1 The retiree may opt to receive 
his pensitm for the first eighteen (18) 
months in lump sum discounted at a 
preferential rate of interest 

2.3. 1.1 The interest rate to be used 
in computing the discount factor for 
a partimlarmonth will be the simple 
average of one-year T-bill rates auc-· 
tioned during the previous month, 
ex_cludlng 1b~_ri!sult _oft!I" Iastauc
tion month. 

2.3.1.2 Only advance payments 
shall be discounted on the date of 
payment. 

2.3.1.3 Should there be an increase 
in the monihty pension within the 
18-month periOd.; the same shall be 
subject to a discou~ interest rate. 

- ' : 2.3.2 The dependents' 'aQd 13th 
·•! 

_j 

month pensions are exclud~ from 
the 18-mo~ths lump sum pension. 

2 3.3 - The retiree-pensioiieEilaii S:ulrt--. - . i 

_k .'\ 

• will 
• statement before a court of record, 
• any authentic writing/document 

2.5 Advance Filing of Retirement Claim 

2.5. l Advance filing of retirement 
claim is allowed for technical retire
ment (when a member reached the age 
of sixty-five (65) years.) 

Requirements 

-· "C"~flt'V'"''~ ._....,_..,.,,,Y''...,. copy) · \'"'P"'"' o.u•u.p•nnv-

B.l Ptimruy beneficiarieS (refers to the.depen
dent spouse until he or she remiuries, the depen
dent legitimate, legitimated or lega.lly adopted, and 
illegitimate children): 

• Certified true copy of death certificate 
of deceased member · , . 

• Certified true, copy of inaniage certili' 
cate (if not in E-1JE.4) 

• Certified true copy of birth/baptis~ 
certificate of dependent children (if not 

1. The prospective retiree must be 64.Syears in E-l!p-4) . -' 
old at the time of filing. · r } 

2. He has paid at least 120 monthly contribo- _ B.2 Secondruy beneficiactes (refers to the de-
lions prior to the semester of his retirement. · · ·pendent parents or in their absence, any person des-

3. He shall submit the duly accomplished ignated by the member as his/her secondary ben-
application forms and complete supporting docu- · eficiaries) . ; ' ' 
ments six (6) months before his actual date of re- . j ' . . . · • ' __ 
tirernent · • Certified 'true copy of death certificate 

3. DEATH BENEFIT 

It is a cash benefit paid to the beneficianes of a 
deceased member. ' · 

Eligibilitv 

3.1 Monthly-Pension 

Upon the death of a covered member who has
paid at least thirty-six (36) monthly contributions 
prior to the semester of death, his primary benefi
ciaries shall be_ entitled to the monthly pension.· 

The monthly pension shall in no case be less' than: 

. , 

• PI ,000 if member has les~ tl;lan I 0 CYS • 
• PJ,200ifmemberhas JOCYS · 
• . P2,400 if member has 20 CYS -

3.2 Lump Sum Benefit 

A Im;.,p sum d~tl1 benefit shall repaid undet 

r .-_:_7-
· .. , ~ 

of member . , . - . 
• Marriage· certificate bf parents of de-

ceased member [.: • ' 
• Certifie{l !rue copy Of, b.irth certificate 

. ofrnember (if parentS' are not inil-'1 or 
E-4) , - r, . 

• · Proofofdependency llll9n the~ 
. __ membe~ (i.fparents are. hot iriE-1/E-4) 

· • ljnyauthentic writing/dOL"Ument 
• . joint aflidavit.<lf two •di~jmef.,: 

_ested persons 

If claimant is 'tlie illegitimatb depe~nt ~hild 
oi' the decea'ied member, he sh:i!Ilikewise submit 
any of the followingproofsof~liation;. _ · . , 

- • - records of birth·-·· 
• will , 
• statement before a court of record · 
• anx authentic writing/docu·ni~n.l 

4. DISABILITY BENEFIT . 
' . ·- ~ ---.. -... ! .·.-. - ; . ,· . \ 

It is a cash'benefit-paitl to ·,~1;1ember 'wh<) be-t . . ; . . . 
~ . 

UVI\oo lVI J~;) UIUIIl\IV\;;;IV~\1..:..} 111\JIIlii:O.. 

4.2.5 The payment of the monthly • 
_pension of a permanent partial disabil
ity pensioner shall cease upon approval 
of a death or retirement claim. 

ReQuirements 

,The member shall submit the following: 

A. Forms 

• . Form BPN-1 02 - Claim for Disability 
Benefit 

• Form BPN-1 08- Employment History 

B. Suopmting Documents: (original and pho
tocopy) 

• Operating Room record (if member h't' 
undergone an operation) 

• X-ray repoit, .etc. · 

If member is claiming for dependents' pension 
of illegitimate dependent children, he shall also 
'subtnit any of the following proof of filiation: 

.:. ~ .·,· . ~iJius of birth 
• 
• statement before a court of record 
• ally Ut!thentic writing/dpcument 

These guidelines shall take effect on 24 May 
1997. All existing guidelines or Circllars not cov
ered herewith ·shall remain in force and etti:ct. 

Please be'l,'llided' accordingly. 

- ·-~ 
y?v~ 
RENA1U C. VALENCIA 

. r:"' President and CEO 

--


